Semi-Official Canvass
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For Key Data Entry (KDE) Counties

November 4, 2008

GENERAL ELECTION
GENERAL ELECTION

PHONE NUMBERS

For reporting vote results by KDE:
	Evelyn Mendez

 (916) 653-9155


	Stephanie Golka

 (916) 657-2189


	Jennifer Luckie – Bratt

(916) 651-3734



	Steven Carda

(916) 657-2305


	Lisa Alvis

 (916) 651-8190
	Jenny Chernis

(916) 657-2080


To report any other election day/night problems, please call:  1-888-VOTECAL

ELECTION NIGHT REPORTING SCHEDULE

You may submit your first report immediately upon the closing of the polls at 8:00 p.m.  

Pursuant to Elections Code § 15151 you must submit your first precinct report no later than 10:00 p.m.

After your first report, please report updated totals as soon as they are available. At least every hour until all precincts are accounted for and you make your final report to this office.  It is not necessary to report a “no change” status.

Remember that county precinct numbers in your final report must match the number of reportable precincts in CALVOTER before your semi-official canvass can be considered completed and final.

INSTRUCTIONS FOR REPORTING ELECTION NIGHT RETURNS

Please refer to the Calvoter II Election Reporting Module KDE Cliffnotes for instructions on how to use the Calvoter II application to key election night vote results into the database.  You may use the format of the enclosed election night reporting forms as a guide to report all figures to the Secretary of State.  Be sure to report precinct counts for each specific district for which votes are being reported; do not report countywide precinct counts for district reports.


REPORT TYPES

Regular Report

Report a “Regular Report” on all reports, including the first one.  If you have a final report on one or more races but not all contests in your county, report this as a “Regular Report” and continue to report the same figures for that race until all contests are final for your county.

Final Report

Report as a “Final Report” only if all contests you are reporting to the Secretary of State are final in your county.

Update Report

If you discover an error in your final report after you have submitted it, report the new numbers as a “Update Report.”

WRITE-IN VOTES

1. Do not report write-in votes of any kind on election night.

2. Write-in canvass forms will be sent to you after election night to report any write-in votes in your official canvass submission.

DISASTER PREPAREDNESS

In case of a disaster that forces the Secretary of State to relocate to another facility, the Calvoter Election Reporting application will roll over to the new location.  There may be a brief interruption in service, but you may continue to key in your results.

IMPORTANT: After transmitting your final report to the Secretary of State, please call 1-888-VOTECAL or (916) 651-6499 and SOS staff will review the final results with you and confirm that the report has been received and processed.












